Liberty Christian School                           
Extended Care  Registration                                         2012-2013
Extended Care is offered for students in Kindergarten (minimum age 5) through 6th grade on a first-come, first-served basis.  Application submission does not guarantee acceptance.   Hours of operation: Morning 6:30 a.m. – 7:45a.m / afternoon 3:00 p.m. - 6:00 p.m.
	
	Please check one:
	(IMPORTANT: SEE NEXT PAGE FOR FEES)



	(
	Extended Care Frequent Use Program:
	Annual Fee of $100.00/child is due at the time of registration

	(
	Extended Care Infrequent Use Program:
	No Annual Fee for Infrequent Use Program

	
	
	


	               Please Indicate:
	Before School Care (K-6)
	    Circle Days:     M    T    W    Th    F


	
	After School Care (K-6)
	    Circle Days:     M    T    W    Th    F

	
	
	


Child's name: _________________________________  Grade: _____   Teacher or Homeroom: __________________________

Address: __________________________________________________________________________________________________

                                                                                              


City                             State      
                 Zip

Home phone: (_____)________________________    Date of birth: _______________________________   Age: _____________

Mother's name: ____________________________   Employer: _______________________ Phone:(______)_________________

Father's name: __________________________   Employer: __________________________  Phone:(______)________________

Mother’s Cell/Pager ph. # (______)__________​​​​____________         Father’s Cell/Pager  ph.#(______)______________________

Special concerns (medical or other): ___________________________________________________________________________

Regular medications: ________________________________________________________________________________________

Allergies: ________________________________________________________ 
Any new family members or living arrangements we should be aware of? ____________________________________________

People authorized to pick up child (and emergency contacts):


NAME

    RELATIONSHIP

      ADDRESS


               PHONE
________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

________________________________________________________________________________________________________________

Extended Care tuition payments are due on the tenth day of each month.  Payments received after the twentieth day of the month will accrue a late payment penalty in the amount of $25.00.  School policy states that dismissal will result if payment arrangements acceptable to the School have not been made within thirty days of the account becoming delinquent.  Furthermore, the delinquent account will be submitted for collection assistance and the student(s) may not be allowed to return to extended care unless and until the delinquent account has been satisfied.  Any fees incurred for collection of delinquent accounts, including attorney fees, shall be borne by the financially responsible parent/guardian.

Parent's signature: ___________________________________________________________________    Date: ___________________________________

Tf: extcare regform 2006-07.doc
Liberty Christian School 

Extended Care Fees Schedule 2012-2013
All hourly fees will be billed in fifteen-minute increments.  
Grades: Kindergarten (age 5 or older) through 6th grade:
	Extended Care - Infrequent Use

	No Annual  Fee 


	Rate:  Per child    
                              $7.00/hour 



	Extended Care - Frequent Use
	

	$100.00 per child annual fee
 
	Rate:  Per child   
                              $5.00/hour 



	
	

	
	 


Extended care is open on school days only.  If the school is closed, then extended care is closed. This includes snow days.  If school is on a two hour delay, then morning extended care is not available.                                        
Extended care opens at 6:30 a.m. on school days.   Any student dropped off before 6:30 a.m. will result in $5/minute charge. 

After school, students are checked in to extended care at 3:00 p.m.  There is a mandatory 15 minute charge for any student entering extended care after school.  

For staffing purposes, parents must let extended care know by 2:00 p.m. if their student will need to be in extended care that day.  We will not accept drop in students after 2 p.m.  

The Extended Care Program ends at 6:00 p.m.  A late charge of $5/minute will be levied for any student not picked up by 6:00 p.m. The Extended Care Program uses the school clock in room 113 for official time.  Please check that clock.
If an emergency arises and you are unable to pick up your child by 6:00, please call 713-5469, to assure both the staff and your child that you are on the way.  State law requires us to notify CPS when children are left in a program without notification from families and when no contacts can be reached to pick up the child.
These guidelines are followed in response to late pick-up:

1.  Staff notifies the family and/or emergency contacts to ensure that someone is on the way to pick up the child.

2. If the family and emergency contacts cannot be reached, staff notifies the police.

Extended Care is offered on a first-come, first-served basis.
Unless the $100.00 Annual Fee is paid, the Infrequent Use Schedule will be applied to all students using the program.

A family may switch to the Frequent Use Program at any time.  However, any previously paid fees cannot be applied to the $100.00 Annual Fee for frequent usage.
Any family utilizing the Extended Care Program 
must complete the Extended Care Registration Form prior to use.
EXTENDED CARE HANDBOOK

DROP OFF/PICK-UP 

The extended care entrance and exit will be located in the back of the school. It is the doors which our elementary students use for recess.  There will be a doorbell attached to the door handle.  Please ring the bell to let us know you are there. We will be using room 113 in the elementary hall.  When picking up and dropping off your child from the program YOU ARE REQUIRED TO SIGN HIM/HER IN & OUT ON a DAILY SHEET along with recording the time you enter and leave.  No child will be allowed to leave the program with a person who is not listed on his/her emergency contact or transportation information.  Parents must notify the program of anyone who is not listed who will be picking up your child.  Please be prepared to show i.d. upon pickup.
Children can be dropped off no earlier than 6:30 a.m.  A charge of $5.00 per minute will accrue for drop-off before 6:30 a.m.

All children must be picked up by 6:00 p.m.  Parents will be charged $5.00 per minute past 6:00 p.m.

Any student entering extended care after school will be charged a mandatory 15 minute fee.  If you will not need care for your child that day, please call or email by 2 p.m. so we can have them lined up out front with his/her class.

DROP IN STUDENTS

For staffing purposes, we will have a 2 p.m. cut-off for drop in extended care.  If your child is not regularly signed up for a day and you need him/her to go to extended care, you will need to call or email the school by 2 p.m.

BILLING & PAYMENTS

Billing will be e-mailed out weekly, just like the lunch program.  You may pay your bill weekly or monthly.  Bills for the previous month are due on the 10th of the month.  Please make sure we have your current e-mail address.  For more efficient processing of payments, please make a separate check to LCS and designate “extended care” in the memo line.  Either hand the check to the finance window or directly to extended care.

NON-SCHOOL DAYS AND EARLY RELEASE

Extended care is open during school days only.  If school is closed, then extended care is closed.  If school is closed due to snow, extended care is also closed.  There will be no morning extended care on a 2 hour delay.

Extended care will also be closed after school on an early release day.

SNACKS

Due to severe allergies, extended care is a “no nut zone”.  Please make sure that any lunches or snacks that you send with your student do not contain nuts.

Snacks will be provided during the school year to each child enrolled in the extended care program.  We will have a morning snack and an afternoon snack. Please send extra snacks with your student if they will need them.  Snacks will not be shared student to student because of food allergies.  

LANGUAGE/BEHAVIOR RULES

Due to the wide range of ages in extended care, our behavior guidelines are quite strict.  Older students will be expected to set good and pure examples for our younger students.  Words and phrases such as, “shut up”, “stupid”, “dumb”, “that sucks”, etc. WILL NOT BE TOLERATED IN EXTENDED CARE.  

Students will be expected to follow the same rules and guidelines that they follow in the classroom.  Liberty expects full cooperation from both student and parent in the discipline process.  If at any time the school feels that this cooperation is lacking, the student may be asked to withdraw from extended care.  Also, if the student’s behavior or attitude indicates a spirit that is out of harmony with the spirit and standards of the school, whether or not there is any definite breach of conduct, he/she may be asked to leave.

CELL PHONES/ELECTRONICS

Cell phones are not allowed in extended care.  Please help us to enforce this rule.  If you need to get in contact with your student, please call 713-5469.  This is a direct line to extended care before and after school.  

HOMEWORK EXPECTATIONS

We have designated homework time every day of the week except for Friday.  However, when it comes to homework, we work on the honor system.  If your student tells us that he/she does not have homework, then we will let them read silently.  If there is something that your student needs to work on, please email extended care.  Typically, K-2nd graders have daily reading homework.  We put these readers in a rotation.  We sometimes do not get to your student before he/she is picked up.  Although this is rare, we do apologize in advance.  Once you have signed your student out for the day, we pass the homework responsibility on to you.  If your student reads to us, we will sign their assignment notebook, unless we hear differently from you.  Homework time is typically between 3:30 and 4:30.  Older students will be in the library during this time.  It will be a “study hall” setting in which talking will not be permitted.
“SPECIALS”

Weather permitting; we like to spend as much time outside as possible.  Please look to the playground first when you get here to pick up your student.  

LOST AND FOUND

Items left in extended care will remain in the room for 48 hours.  After that time, all items will be turned in to the school lost and found.

QUESTIONS & CONCERNS

Any staffing, billing, or general extended care questions and concerns can be made to Jaime Zeigler, Director of Extended Care.  jzeigler@libertychristian.net  509-946-0602

