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Dear Parents and Students: 
 
Welcome to Liberty Christian School! We are excited about your enrollment in our 
school. We trust and pray that you will enjoy your year with us as we work and learn 
together. 
 
It is an honor and a privilege to serve you. LCS desires to  “ provide a Biblically-based 
education marked by academic excellence in a nurturing atmosphere. Students are 
encouraged to develop a personal relationship with Jesus Christ and live committed 
Christian lives.”  
(Mission Statement) 
 
 
We are asking for you to commit yourself to these three basic areas: 
 

1. A constant fellowship and reliance on the Lord 
2. Commitment to academic achievement 
3. Respect and support for  your  fellow classmates 

 
 
The teachers are committed to encourage you in each of these areas. They will expect you 
to work to the best of your ability, obey those in authority, and generally exhibit a Christ-
like attitude in all you do.  Working with your parents, it is our desire to see you reach 
your potential for Christ. 
 
We wish you the very best year ever! 
 
 
Sincerely, 
 
 
 
 
Patty Clark  
Elementary Principal 
 
 
 
 
 



SCHOOL HOURS 
 
K4 & K5 a.m.    8:15 – 11:10**  (new hours) 
1st – 5th grade      8:15 – 3:00 
6th grade    8:00 – 3:10**  (new hours) 
K4 & K5 pm             12:00 – 2:55  
Early Release  12:00 (No AM or PM Kindergarten) 
**Snow day  10:00 (No AM  Kindergarten) 
 
**Snow day ~ during cold weather months we ask parents to listen to the radio station KONA 610 AM for school 
delays or closures. In the event of a delay,  K4 & K5 morning classes are cancelled and there will be no hot lunch 
available.  

 
First Recess     Lunch         Recess  
 
K4 & K5   9:45 – 10:00          1st – 3rd   lunch ~ 11:15 – 11:35        recess ~ 11:35 – 12:00 
1st & 2nd    9:45 – 10:00         4th – 6th   lunch ~ 11:45 – 12:00        recess ~ 12:05 – 12:30  
3rd   10:00 – 10:15 
4th & 5th  10:15 – 10:30 
 
Lunch program 
The lunch program will begin the second week of school.  Any student wishing to 
purchase lunch must do so from the Lunch Coordinator. The minimum amount to 
purchase is $15.00. Parents will be notified when a student’s account is running low or is 
depleted. (Credit will not be extended for those who repeatedly forget to purchase a lunch 
account).  Parents may request weekly email reports of their students’  lunch account. 
Contact Diane Horne for information 
 
Recess/ Playground Supervision: 
Educational Aides (EA) assist the teachers in many of the classroom duties. One of the 
main duties for our EA personnel is to supervise recess. All students are expected to play 
outdoors at recess. Children need to be dressed appropriately for the weather – coats, 
hats, gloves/mittens if needed.  At times, recess may be cancelled due to rain, wind 
storms, temperatures below 20 degrees or wind chill factors. Students may be kept 
indoors to complete unfinished work at the discretion of the teacher. Sometimes behavior 
consequences result in recess detention. Two aides are on duty to monitor behavior and 
oversee recess activities.  The aides have walkie-talkies to communicate with each other 
and the office when necessary. All EA personnel have had CPR and First Aid training.  
 
Since character qualities are often challenged on the playground, thoughtfulness of 
others, generosity, caution for physical well-being and cooperation are some of the 
qualities we desire to enhance.  
 
Bullying will NOT be tolerated and will be reported immediately to the supervising EA. 
At no time should a student leave his/her designated play and recess area without 
permission from the supervising EA.  
       



ATTENDANCE 
 
Regular attendance is essential to successful schoolwork and is the state law. It is a vital 
part of your education and an important part of one’s preparation to serve God. Christians 
should show respect and love for their fellow man by respecting their time.  
 
Absences ~   
Parents should call the office by 10:00 on the day of their child’s absence so that we can 
maintain proper communication between the school and the home. If no phone call is 
made the student must bring a wr itten note from the parents upon return to school.    
Excessive absences have a detrimental effect on a student’s progress. Our curriculum 
requires much time with direct instruction, planned and developed by the teachers. 
Students who are absent miss this critical component of effective teaching.  
If an elementary student accumulates more than 12 absences in a semester, a letter of 
explanation must be written to the principal.  Absences will fall into one of three 
categories: 
 
 Excused ~ Absence due to illness, medical and dental appointments and family 
 emergencies. If feasible, it is expected that the student will return to school after 
 the appointment. Complete make up work is allowed within the time allowance 
 defined as a “day for day”  allowance per number of days excused for daily work, 
 quizzes and tests. 
 
 Pre-arranged ~ Absence due to family vacations, church activities, ACSI events 
 or absences that coincide with the goals and purposes of a Christian school. 
 
 Unexcused ~ Unexcused absence are unavoidable or non-essential absences or a 
 normally excused absence without parent permission.  Work missed must be 
 made up within the designated time period.   
 
 
 
Ear ly Release ~  To minimize classroom disruption so teachers can plan effectively, 
notify the teacher and the office with a note if students need to be taken out of school any 
time before 3:00. Early release for lunch is strongly discouraged. Missed assignments 
may be picked up at the office after 3:00 
 
Tardies ~  Any student who is not in the classroom when the tardy bell rings (8:10 & 
8:20) must get a tardy slip from the office to be admitted to class. Excessive tardies will 
result in a letter or phone call from the principal. After five tardies, the student will 
receive a tally. 
 
**  Liberty Christian School expects full cooperation from both students and parents in the 
educational process. If at any time the school feels that this cooperation is lacking, the student 
may be asked to withdraw from school. Also, if the student’s behavior or attitude indicates a spirit 
that is out of harmony with the spirit and standards of the school, whether or not there is any 
definite breach of contract, he/she may be asked to withdraw from Liberty.  



ACADEMIC INTEGRITY 
 
Liberty Christian School values the principles of honesty and integrity and believes that 
violations in these areas should be dealt with in an appropriate and effective manner. 
Students will do their own work to the best of their ability and encourage others to do the 
same.  
 
Academic dishonesty includes but is not necessarily limited to: 

·  Cheating on assignments or tests by copying answers from a hidden list or from 
someone else’s paper 

·  Allowing a student to copy answers during testing or individual assignments 
·  Plagiarism 

Consequences:  
·  Academic dishonesty will result in serious consequences including  
      a zero grade on the test or assignment and an Office Referral.  
·  Repeated incidents of dishonesty may result in suspension.  
 

 
CURRICULUM 
 
 
 
 
Bob Jones’s Bible curriculum provides read-aloud Bible accounts and application stories 
that teach students how to live the Bible as well as know the Bible through thematic, 
chronological studies. It also teaches students how to develop the habit of reading the 
Bible daily and then application of it to daily living.  
~  An important aspect of our Christian education is the memorization of Scripture. The   
    Scripture selected corresponds with the Bible lessons being taught.  
~ The students may study a verse a week or a larger Scripture passage throughout the 
    month. Scripture memorization is also an important part of our annual Speech Meet.   
~  The NIV version of the Bible is preferred, recommended and most widely used in  
    classes. In lower grades, verses are often recited orally to help students memorize. 
 
The A Beka’s  Reading program begins with an intensive phonics approach. Parents are 
involved in the reading success of their children throughout all grade levels.  
 
A Beka’s Arithmetic provides a traditional math program that teaches students to believe 
in the absolutes of the universe, to work diligently to get right answers, and to see the 
facts of mathematics as part of the truth and order that God has built into the real 
universe.  
 
A Beka’s History program offers a truthful portrayal of peoples, lands, religions, ideals, 
heroes, triumphs and setbacks. It gives students an historical perspective from a Biblical 
worldview and instills within them an intelligent pride for their own country.  



A Beka’s Language / Grammar curriculum provides a balanced scope and sequence of 
language skills that promote learning success for all students. Thinking skills, reading 
comprehension and writing skills are built up and increased from year to year as students 
master traditional grammar and apply what they learn to oral and written communication.  
 
A Reason for Spelling is a 1st -6th spelling curriculum combining the latest research on 
how children learn to spell plus all the strengths of a traditional program. It teaches high-
frequency base words plus hundreds of other word forms. Each week begins with a 
Scripture verse followed by a theme story that develops the value inherent within that 
verse. The story follows a “classroom of kids.”  It features their peer pressures, parental 
and discipline problems, prejudices and numerous other real life pressures.  
 
We will be using the Four Square Writing Method published by Teaching & Learning 
Company. This method provides a unique approach to teaching basic writing skills.  
 
Our Discovery Works Science Concordia Edition is a science program that engages 
students in active investigations of scientific concepts.  This program reflects the best 
science education for students.  The curriculum gradually introduces them to the 
knowledge, methods, skills and attitudes of scientists, while simultaneously recognizing 
and respecting the spiritual, educational and developmental needs of all students.  
 
 

GRADING 
 
The purpose of the reporting system is to give parents and students periodic indications of 
progress in subject areas. Each student’s ability, attitude and effort are taken into account 
during the grading process. Ultimately, grading represents the teacher’s evaluation of a 
student’s academic performance. Such an evaluation includes both objective and 
subjective factors. 
LCS uses the following conversion between letter grades and percent-correct grades: 
            
A+ = 100%  B+ = 89-87%   C+ = 79-77%  D+ = 69-67% 
A   = 99-94%  B   = 86-84%   C   = 76-74%  D   = 66-64% 
A-  = 93-90%  B-  = 83-80%   C-  = 73-70%  D-  = 63-60%  
          F    = 59 % - 0  
                   *  I = Incomplete 
* In some unusual cases where the student has a legitimate reason for not completing the 
requirements on time, an Incomplete is issued. The student has 2 weeks to complete the 
requirement after which time a grade is issued on the work that was completed.  
 
If no percentage is given the following letter grades are given: 
 
 E = Excellent   N = Needs improvement 
 S = Satisfactory  U = Unsatisfactory 
 I  = Improving    
 



HOMEWORK 
 
Homework requirements vary greatly from student to student depending on their mastery 
of the basic skills required for their grade level. Most students will need outside 
classroom time to study for weekly Bible memory, spelling lessons and scheduled tests. 
Book reports are assigned encouraging children to read at least 20 minutes per night. 
Third, fourth, fifth and sixth graders are also expected to do some longer term projects:  
 
 
3rd grade –  Biography report 
4th grade –  Animal  report  
5th grade –  Research paper 
6th grade – History project 
 
 
Teachers will use the Thursday Packets to communicate with parents concerning 
homework expectations and deadlines. Missed assignments may be picked up at the 
office after 3:00. Assignments not turned in on time may receive up to a 10% reduction in 
the grade for each day late.  
 
If children are having difficulty completing the assignment or an inordinate 
amount is being spent on the assignment, parents should contact the  
teacher immediately.  
 
Below are the progressive time guidelines for assigned homework  
(not including unfinished class work or projects) 
     
   Grade  Minutes per night 
     K5     =        15 – 20 
    1 – 2     =   20 – 30  
    3 – 4       =   30 – 45 
       5     =        45 – 60  
       6          =        60 – 75  
 
REPORT CARDS AND PROGRESS REPORTS 
 
Report cards are issued at the end of each trimester. Report cards will not be issued to 
students who have not met their financial obligations to the school (tuition payments).  
Report cards must be signed and returned to school the next day.  
 
Progress reports are issued midway between trimesters. These are issued to indicate 
possible problem areas. Progress reports must also be signed and returned the next day.  
 
It is our intention to keep parents fully informed as to the academic progress of their 
students. If a problem should arise over a grade, please make an appointment with the 
teacher for an after-school conference. 



Honor Roll 
Students in grades 4-6 are recognized for Honor Roll status at the end of each trimester. 
This special recognition is given to students who have consistently shown high 
achievement in their respective classes (core subjects only).  Students who qualify for the 
Honor Roll in elementary school are placed according to the following criteria: 
 
  Honor Roll  3.0 – 3.49 
  High Honors  3.5 – 3.79  
  Highest Honors 3.8 – 4.0 
 
Academic Probation 
Any student not maintaining a 2.0 GPA will be placed on academic probation. This 
action is made to call attention to the fact that effort needs to be made to find ways to 
increase achievement or determine where specific guidance is needed. Any student 
failing to meet this requirement for two consecutive grading periods may be dismissed 
from the program at the discretion of the principal or administrator.  
 
Admissions Probation 
Liberty Christian School does not provide services for special needs students. To be 
accepted, therefore, students must demonstrate willingness to function in the regular 
classroom and exhibit attitudes and work habits which will contribute to their academic 
success.  Some students may have special needs that cannot be successfully addressed by 
the LCS staff at the time admissions decisions are made. Therefore, LCS has established 
a 9-week probation period. The 9-week period begins the student’s first day of school. 
The admissions probation applies to all new students to LCS and to those returning with a 
GPA of 2.0 or less.  
 
ACSI  ACTIVITES (Association of Christian School International) 
 
Each year we participate in several competitions that highlight the outstanding, God-
given talents of our students. These will be held as classroom competitions first, and then 
school-wide, followed by the district competitions against other ACSI schools in our 
region.  
These competitions are counted for a grade and are mandatory for elementary students. 
Absences for district competitions are not counted against perfect attendance, but all 
assignments must be completed upon return from competition.   
This year we will be participating in the following activities: 
 
 
 
   Spelling Bee ~ February  16, 2007 
   Speech Meet ~ March  9, 2007 
   Math Olympics ~ March  23, 2007 
 
 
 



PARENT-TEACHER CONFERENCES ~   Nov. 29 – Dec. 1, 2006 
 
The desire of Liberty Christian School is to have open communication with all parents. 
Additional conferences may be held as the parent or teachers feel necessary.  
Conferences are scheduled with siblings in mind. Teachers do their best to schedule all 
families on the same day. The first two days of conferences are early release days. On the 
third day of conferences there will be NO SCHOOL. 
 
SAT TESTING  ~   April 16 – 27, 2007  
 
Stanford Achievement Testing is given for all students in grades Kindergarten – 10th gr.  
Parents are encouraged to refrain from taking any planned vacations or making 
doctor/dental appointments during these times. It may be possible in the upper grades that 
a student will be able to make up one or two of the tests. If a student has missed more that 
one full day of testing, they cannot make up any of the tests he/she missed.    
 
 
 

CHAPEL 
 
 
 
 
 
 
 
 
 
It is our desire to teach students the art of corporate worship as well as to give them a 
natural forum in which to practice it. 
 
Chapels are held each Wednesday at 8:30 for  grades K4-2nd and 9:15 for  grades      
3rd – 5th. (6th graders will be worshipping with the Middle School chapel).  
 
Speakers are brought in from local churches as well as from our own staff and students. 
(We’ve had several teachers and students go overseas on missions’  trips!!!) 
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Throughout the year we will choose a variety of projects as outreach ministries. Once a 
month this year, we will have a missions focus. During the Thanksgiving and Christmas 
seasons we will be ministering to the Union Gospel Mission, Operation Christmas Child, 
Salvation Army, Coats for Kids, and Angel Tree Ministries to name a few.  We will be 
encouraging families to help in any way they can. 



PARENT INVOLOVEMENT 
 
PTF 
The Parent-Teacher Fellowship is a vital arm of the services provided by LCS. 
Membership and involvement of all parents is enthusiastically welcomed. The purpose of 
PTF is to serve the needs of the students, faculty and parents through a variety of 
opportunities.  For anyone interested in being a part of PTF, the meetings are held the 
second Monday of each month at 1:30 in the elementary library.  
 
Volunteers 
Parents interested in volunteering in the classroom; whether temporarily or on a 
permanent basis, are encouraged to make this known to either the teacher or the PTF.  All 
regular volunteers must fill out an application and background information from the 
office. 
 
School Board 
Those interested in becoming a board member should contact the Board Chairman (Mrs. 
Shaula Simpkins). 
 
Board meetings are open to parents. They are scheduled to meet at 7:00 p.m. the third 
Thursday of each month. Those wishing to address an issue must contact the Board 
Chairman at least one week prior to the meeting. 
 
Animals to school 
Children who wish to bring animals MUST obtain the teacher’s permission at least one 
day prior to the ‘visit’ .  
 
 
 
 
 
 
 
 
 
Bir thday Celebrations 
Birthdays are special events for children! We welcome birthday treats to help celebrate. 
 
Invitations to private birthday parties MUST be handled outside of school by phone or  
mail.  
 
Balloons/flowers/toys for special events are not delivered to the classroom. They will 
remain in the office until the end of the day for the child to pick up.  
 
 
 



Field Tr ips 
Field trips are carefully planned to enhance classroom teaching. Parents are informed 
about the details of the trips in advance and encouraged to help supervise. For a variety of 
reasons, SIBLINGS MAY NOT BE INCLUDED IN CLASS TRIPS. Occasionally a fee 
is required for some activities. 
The principal approves all field trips. If parents choose not to send their children on a 
field trip, the classroom teacher will provide work for them to complete during the day.  
 
Sixth Grade Outdoor Education ~ Camp Ghormley 
Each year in May, the 6th grade class spends four days at Camp Ghormley for outdoor 
education. This a mandatory overnight trip for which an extra fee is required. The fee can 
be lessened if the student participates in the school’s magazine fundraiser.  
 
Special Programs 
During the year programs are planned during the school day for parents’  enjoyment. Due 
to limited space and/or need for complete quiet during presentations, younger siblings are 
not permitted to attend.  
 
Grandparent’s Day ~ May 11, 2007 
Grandparents are treated to a special day. This is an early release day for students. After a 
performance, the grandparents are free to take their kids home from school for a *  lunch 
date or to go play in the park (or both).  This is a special time for grandparents and 
grandchildren. (aunts, uncles, or substitute grandparents may stand in).  Due to limited 
space, parents may attend only the rehearsals if planned. 
*Parents may take their children to lunch with or in lieu of grandparents.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CONDUCT / DISCIPLINE POLICY 
 
All students at Liberty Christian School are expected to conduct themselves in a Christ-
like manner. Our expectations include academic, social and spiritual growth. Those in 
authority temper their corrective words and actions with the realization that students are 
learning and growing to be responsible. The school atmosphere is controlled and positive 
reinforcement is promoted. Inappropriate speech and actions will result in suitable 
consequences.  
The school reserves the right to dismiss any student for serious or persistent violations of 
school rules, for display of attitudes which hinder growth of other students, or when in 
the opinion of the administration such dismissal would be in the best interest of either the 
student or the school, without the necessity of ascribing any specific reasons for the 
action.  
 
Student consequences of deliberate disobedience may include the following: 
 

1. “Time out”  
2. Loss of recess (or recesses) 
3. Report to the principal (Office Referral) 
4. Parent/teacher/principal conference 
5. In-school suspension 
6. At home suspension  
7. Expulsion 

 
 
Ser ious violations which may invoke immediate suspension or  expulsion include the 
following: 
 

1. Possession or use of drugs, alcohol or tobacco in any form 
2. Acting in an immoral manner 
3. Purposely disobeying a staff member in an openly rebellious manner 
4. Being involved in dangerous, degrading or malicious activities or vandalism 
5. Wearing improper clothing 
6. Calling of names or use of inappropriate language (including profane, crude or 

sexual remarks)  
7. Bullying of another student 
8. Possession of weapons or incendiary devices (knives, mace, lighters, matches) 
9. Possession or use of fireworks or firearms 

 
 
The goal of LCS training is to develop a self-disciplined individual who is submissive to 
the Word of God. This is an on-going process of maturing in wisdom and stature. Not all 
students will be equally self-disciplined; therefore, greater effort will have to be exerted 
by some to live within the standards of our school. As students mature and evidence 
greater measures of self-discipline, they will accordingly be granted greater privileges.  
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 ullabaloo (distracting others, horseplay)  
� ��� � � � � � �     � ut of Order (out of seat/line without permission) �
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� � � � � �           � ourtesy Lacking (rude to others)  
� � � � � � � � �������� alking (without permission) �
 

·  A verbal/visual warning is given for each offense first by moving a stick in the 
student’s pocket. 

·  A student who breaks the rule a second time will receive a colored tally. Each 
tally lowers the conduct grade of the student on his/her report card.  

   5 warnings = tally 
   3 tallies in one week = Office Referral 
   Office Referral = 3 tallies (grade appropriate) 
 
The tally slips are sent home indicating what the student received along with a brief 
explanation. The form MUST BE  SIGNED by the parent or guardian and returned the 
next day. If not returned, you will receive a phone call.  
 
POSITIVE REIFORCEMENT 
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Classroom Educational Assistants (EA) 
 
Educational Assistants are assigned to assist the teacher in many of the classroom duties. 
They are responsible for many things in and out of the classroom setting: recess duty, 
temporary classroom supervision, helping struggling students who may need extra 
practice, clerical help, preparation of teaching aids, reading groups, conflict resolution, 
help with bulletin boards, etc.  



 
DRESS CODE�
 
We are very thankful for the cooperation of the parents and students of Liberty Christian 
School who work together to maintain our dress standards.  
Modest, neat dress is expected at all times.  
 
 
 Skir ts and dresses~ hemline lengths are to no more than “one credit card length”   
 from the TOP of the knee 
 Shorts ~are to be no more than “ two credit cards in width”  from the TOP of the 
 knee. (Skorts are to follow the shorts rule, not the skirt rule.)  
 * *  No writing of any kind may be printed on the seat of the pants.  
 Slacks or  neat jeans ~ No baggy, oversized pants that have holes or that are 
 dragging on the floor are permitted.  
 Shoes ~  K4 – 4th grade shoes and sandals must be fastened securely around the 
 feet and  heel. (No flip flops allowed) 
 5th &  6th grade may wear flip flops; but must not have a heel height higher than 2”  
� � � � Lace up or Velcro tennis shoes needed for PE for all grades (no zippers). 
 Boys’  hair~ must be above the eyebrows, no longer than the ear lobes on the side, 
 and no longer than collar length in the back.  
 Hats ~ may be worn outside. They must be taken off upon inside the building. 
 Not permitted ~ make up, tattoos, body paint, hats/head coverings, sunglasses, 
 tank tops, sundresses, sun tops, ragged torn clothing.  
 Fads ~ addressed as necessary (we reserve the right to adjust the school policy as 
 needed).  
 
 
 
 
 
 
 
 
 
 
Enforcement 
It is primarily the parents’  responsibility to enforce the school standard of dress. Parents 
are asked to familiarize themselves with the dress code and help their child to dress 
accordingly. 
 
Students with borderline infractions will be reminded of the dress code. A friendly 
reminder will be sent home. Those students with clear violations may not be permitted 
into the classroom until appropriate clothing is brought to school.  
 
 



 
CONDUCT AND DAILY LIFE  
 
A lifestyle that reflects a sincere love for Jesus Christ stands out in today’s crowd. The 
things we do, the things we say – even the things we think about should prove to others 
that we are shining our light. 
Most of these standards are simply for the protection of the students and for the orderly 
operation of the school. As a Christian school, we also realize that the school belongs to 
God. Since we want to honor Him, it is necessary to be governed by reasonable 
standards.  
 
Respect for teachers and staff 
 

1. Obey unless asked to violate a Godly principle 
2. Address all adults by correct titles: Mr., Mrs., Miss, Ma’am or Sir 
3. Raise your hand and wait until you have been asked to speak 
4. Appealing to authority while communicating a good attitude is acceptable 

 
Respect for your classmates 
 

1. Encourage good behavior 
2. Speak and act kindly 
3. Respect everyone and their property 

 
Chapel conduct 
 

1. Enter and exit quietly 
2. Sing joyfully unto the Lord! Participate!! 
3. Give with a cheerful heart 
4. Listen expectantly and attentively to the speaker 
5. Keep hands and feet to yourself at all times 

 
Other Expectations 
 

1. Complete all assignments as directed 
2. Return completed homework assignments as instructed 
3. Bring all necessary school supplies to class 
4. Be seated and ready to begin on time 
5. Do not eat or chew gum 
6. Do not run in the hallways 
7. Use the restroom quietly and as quickly as possible 
8. Follow instructions the FIRST TIME 

 
 
 



       
GENERAL EXPECTATIONS OF BEHAVIOR 
(In and out of the classroom) 
 
Respect and willingly obey all duty personnel 
 

1. Walk, do not run, on all porches and sidewalks 
2. Stay away from puddles 
3. Never throw sticks, rocks or snowballs 
4. Stand in a well-behaved manner while waiting to be picked up after school 

 
Out of bounds areas include the following: 
 

1. Front porch as a play area 
2. Classrooms when no teacher is present 
3. Multi-purpose room (vending machines) 
4. Soda pop machines  
5. Stage area 

 
Unacceptable actions include the following: 
 

1. Playing tag on the big toy – running up the slide 
2. Carrying anyone piggyback 
3. Fighting or wrestling (play or otherwise) 
4. Unkind, profane or sexually inappropriate talk 
5. Horseplay in the restrooms 
6. Having headphones, cell phones, CD/MP3 players, or any electronic devices at 

school 
7. No guns or weapons (toy or real) 
8. Scooters, skateboards, roller blades and bikes are not allowed on school grounds 

Please walk your bike while on school property  
 
 
Student responsibilities include the following: 
 

1. Respect each other, speak kindly 
2. Play fairly 
3. Take turns 
4. Play in a safe manner 
5. Report problems to the duty teacher 

 
 

 
 
 



 
OFFICE PROCEDURE 
 
Address/Phone Changes 
It is necessary that you notify the office immediately when there is a change in your 
address or phone number or if you have obtained a cell phone/pager. This includes 
updates on your emergency contacts as well. This is extremely important so that we have 
the most up-to-date information on hand.  
 
 
 
 
 
Phone Use 
Students may use the office phone for emergencies only.  A pay phone is available for 
making calls that are non emergency. Parents may leave messages in the office for their 
children. If parents need to call about changes in after-school transportation, please do so 
by 2:30 to facilitate accurate and timely messages.   
 
Release of Records 
Students whose accounts are not current in May will not receive a report card or 
permanent records until the account is paid in full. All library fees and/or damaged book 
fees must also be paid in full before a report card is released.  
 
Sending Money 
All money or checks sent to school should be sealed in an envelope, upon which the 
following information is recorded: student’s name, grade, teacher and the amount and 
purpose of the check.  
 
Tuition Payments 
Please drop all tuition payments in the mail slot located next to the elementary office 
window. Do not send tuition payments to school with your child. Do not include sports 
fees or other fees with the tuition unless they are two separate checks. 
 
 
Visitors 
When visiting the school, please report the front office to sign in and find a visitors’  
badge. Do not go directly to the classroom. If you need the office to call down to the 
room, please do so. Items (lunch, shoes, etc.) to be delivered must be left at the office. 
 
 
 
 
 
Yearbook 



The Heritage is included in the tuition and will be distributed each fall to all students who 
have attended the previous year. 
  
 
 
 
 
 
 
MEDICAL ISSUES  
 
Accidents or  I llness 
An agent of the school may take whatever steps necessary to obtain emergency medical 
care if warranted. These steps may include, but are not limited to the following: 
 
       

1. Attempt to contact a parent or guardian 
2. Attempt to contact the child’s physician. 
3. Attempt to contact the parent through any of the persons listed on the 

emergency form. 
4. If we cannot contact the parent or the child’s physician, we will do any or 

all of the following: (a) call another physician or paramedic, (b) call an 
ambulance, (c) have the child taken to the emergency hospital in the 
company of a staff member.  

 
Medications 
All prescription medications must be taken to the office and an authorization form filled 
out and signed.  The medicine must be in the original container. Parents are required to 
fill out a Request for Medication Administration before any medicine is given.  
 
By state law, Liberty shall not be held liable in the administration of medications and has 
the right to discontinue administering the medications by informing the parents or legal 
guardians either verbally or in writing.  Liberty also has the right to prohibit the 
administration of any drugs or procedures that appear to be beyond the ability of the 
unlicensed school personnel (e.g. injections). 
 
School Nurse 
Liberty Christian School does not have a full time nurse on site. Mrs. Christine Sommers 
is our “on call”  nurse. She is available for questions regarding immunizations or 
medications.  
 
Immunizations 
Washington State law requires full immunization of all students enrolled in school. All 
students must present proof of immunization on or  before the first day of school or  
they will not be permitted to attend classes.  
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